
 

 

 

 

  



We Are Girl Scouts 

Who Can Join Girl Scoutsτand How! 

DƛǊƭ {ŎƻǳǘǎΩ hǊƎŀƴƛȊŀǘƛƻƴŀƭ {ǘǊǳŎǘǳǊŜ 

Getting Started (New Volunteer) 

Getting Started (Returning Volunteer) 

Getting Started with the National Leadership Program 
through Journeys  

Planning in a Girl-Led Environment 

Meeting with Girls for the First Time 

Using Safety Activity Checkpoints 

Understanding How Many Volunteers You Need 

Following the Girl Scouts Safety Guidelines  

GSSI Permissions and Certifications 

Understanding Your Role as a Girl Scout Volunteer 

Your Responsibilities 

Your Support Team 

Taking Advantage of Learning Opportunities 

YƴƻǿƛƴƎ Iƻǿ aǳŎƘ ¸ƻǳΩǊŜ !ǇǇǊŜŎƛŀǘŜŘ 

 

Journeys! 

LǘΩǎ ¸ƻǳǊ WorldτChange It! 

LǘΩǎ ¸ƻǳǊ tƭŀƴŜǘτLove It! 

LǘΩǎ ¸ƻǳǊ {ǘƻǊȅτTell It! 

¢ƘŜ DƛǊƭΩǎ DǳƛŘŜ ǘƻ DƛǊƭ {ŎƻǳǘƛƴƎ 

LƴǎƛŘŜ ŀ DƛǊƭΩǎ DǳƛŘŜ 

Anatomy of a Badge 

 Journey Awards, Badges, Emblems, Pins and Patches 

  



Girl Scout Bronze, Silver, and Gold  Awards,  

Other Initiatives and Opportunities 

Girl Scout Traditions: Pass it On! 

Girl Scout Calendar 

Time-Honored Ceremonies 

Signs, Songs, Handshake, and More! 

Arranging a Time and Space for Girl-Led Meetings 

Understanding Healthy Development in Girls 

Creating a Safe Space for Girls 

Recognizing and Supporting Each Girl 

Promoting Fairness 

Building Trust 

Managing Conflict 

Inspiring Open Communication 

Working with Parents and Guardians 

Creating an Atmosphere of Acceptance and Inclusion 

Knowing Your Responsibilities 

Responsibilities of the Volunteer: Girl Scouts 
Safety Guidelines 

Responsibilities of Parents and Guardians 

Responsibilities of Girls 

Knowing How Many Volunteers You Need 

Transporting Girls 

Parent Permission Forms 

Approaching Activities 

Health Histories (Including Examinations 
and Immunizations) 

Girl Scout Activity Insurance 

Providing Emergency Care 

First Aid/CPR 

Procedure for Accidents 

Establishing a Group Bank Checking Account 

Money-Earning Basics 

Helping Girls Reach Their Financial Goals 

Reviewing Financial and Sales Abilities  
by Grade Level 

Understanding the Girl Scout Cookie Program 

Product Sales: Financial Literacy and the Girl 
Scout Leadership Experience  

Determining Who Can Participate 

Knowing Where Proceeds Go 

Using Online Resources to Market Cookies  
and Other Products 

Safely Selling Girl Scout Cookies and  
Other Products 

Additional Group Money-Earning 

Collaborating with Sponsors and Other Organizations 

Your First Meeting with Girls and their Parents 

Holding Troop Meetings 

Reviewing the Six Elements of a Troop Meeting 

Letting Girls Lead 

Looking at a Sample Troop Year 

Reengaging Girls 

Basic Outdoor Skills Training 

Group Camp Training 

Weekend and Resident Camp 

Where to Go CampingτCouncil-Approved Sites 

Camp Henry F. Koch 

Equipment Stations 

Reengaging Girls 



Traveling with Girls 

Using Journeys and The DƛǊƭΩǎ DǳƛŘŜ ǘƻ DƛǊƭ 
Scouting in Travel  

Seeking Council Permission 

Involving Chaperones 

Letting Girls Lead 

Staying Safe during the Trip 

Reengaging Girls 
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Welcome to the great adventure of Girl Scouting! Thanks to volunteers like you, generations of girls have 
learned to be leaders in their own lives and in the world. 

²Ŝ ƪƴƻǿ ȅƻǳΩǊŜ ōǳǎȅ ŀƴŘ ƴŜŜŘ ǘƻ ōŜ ŜŦŦƛŎƛŜƴǘ ǿƛǘƘ ȅƻǳǊ ǘƛƳŜΦ CƻǊ ǘƘŀǘ ǊŜŀǎƻƴΣ ǘhis Quick-Start section of 
Volunteer Essentials gives a basic introduction to Girl Scouts with background you need to know as a Girl Scout 
volunteer as you plan for your first meeting with girls. Try to read this information as soon as you can. 

The remainder of Volunteer Essentials is a reference for you to use as needed. Chapters 1-5 cover information 
that is pertinent for all Girl Scout volunteers, no matter the role or Pathway in which you volunteer. The 
Appendices that follow present Policies and Standards for Girl Scouts in Southwest Indiana, information for 
volunteers in three pathways (Troop, Camp, and Travel), and a table that describes GSSI forms and how to use 
them. When you have a question, look up the topic in the Table of Contents in this Volunteer Essentials.  

Here is some basic information you need right away about Girl Scouts of Southwest Indiana, your local Girl 
Scout council. 

Girl Scouts of Southwest Indiana, Inc. 

Address: 223 N.W Second Street, Evansville, Indiana  47708. 

Telephone: 812.421.4970 

Fax: 812.421.4980 

Toll Free: 800.757.9348 

Web site: www.girlscouts-gssi.orgΦ CƻǊ ŎƻǳƴŎƛƭ ǎǘŀŦŦ ŎƻƴǘŀŎǘǎΣ ǎŜŜ ά/ƻƴǘŀŎǘ ¦ǎέ ƻƴ ǘƘŜ GSSI Web site.  

Office Hours:  

Labor Day-Memorial DayτMonday-Thursday, 9 a.m.-5:30 p.m., Friday, 9 a.m.-5 p.m. 
Memorial Day-Labor DayτMonday-Friday, 9 a.m.-5 p.m.   
Closed on Saturday and Sunday. 

 YŀǘƛŜΩǎ YƻǊƴŜǊ Council Shop (located in the council office lobby) Hours: 

Labor Day-Memorial DayτMonday ς Thursday, 9 a.m. ς 5:30 p.m., Friday 9 a.m. ς 5 p.m.  
Memorial Day-Labor Day ς Monday ς Friday, 9 a.m. ς 5 p.m. 
Closed on Saturday and Sunday. 

 

 Exceptions to regular office hours are announced on the council Web site (www.girlscouts-gssi.org),   
on the e-newsletter, and on the council office telephone system. 

 Group tours may be arranged by appointment through the Membership Services Department. 

 Meeting rooms, the Annemarie Room, Raintree Room, Council Library, and YŀǘƛŜΩǎ YƻǊƴŜǊ Council Shop 
are all located in the council office. 

 

 

 

http://www.girlscouts-gssi.org/
http://www.girlscouts-raintree.org/?section=katies_korner
http://www.girlscouts-gssi.org/
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Girl Scouts was founded in 1912 by trailblazer Juliette Gordon Low. Girl Scouts is the largest girl-serving 
organization in the United States and the largest member of the World Association of Girl Guides and Girl 
Scouts, a sisterhood of close to 10 million girls and adults in 145 countries. 

Girl Scouts builds girls of courage, confidence, and character, who make the world a better place. 

Girl Scouts is the premier leadership organization for girls and experts on their growth and development. 

We are urban, rural, and suburban. We are in schools, churches, temples, mosques, public housing, foster 
homes, and detention centers. We are in virtually every zip code and in 90 countries around the world. 

2.3 million girls, 5 to 18 years of age 
16,000 Girl Scouts overseas 
880,000 adult volunteers 
50 million alumnae 
112 councils throughout the United States 

At any given point in time, approximately 10 percent of girls are Girl Scouts, and 

80 percent of women business owners were Girl Scouts. 
69 percent of female U.S Senators were Girl Scouts. 
67 percent of female members of the House of Representatives were Girl Scouts. 
Virtually every female astronaut who has flown in space was a Girl Scout. 

Girl Scouts has identified three keys to leadership: girls discover themselves and their values; connect with 
others; and take action to make the world a better place. At Girl Scouts, everything is centered around the girl: 
activities are girl-led, which allows girls the opportunity to learn by doing in a cooperative learning 
environment. 

On March 12, 2012, Girl Scouts will celebrate a century of trailblazing, of leadership, of fun and friendshipτ
aƴŘ ǿŜΩǊŜ Ƨǳǎǘ ƎŜǘǘƛƴƎ ǎǘŀǊǘŜŘΦ Find out more at www.girlscouts.org.  

http://www.girlscouts.org/
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Girl Scouts is about sharing the fun, friendship, and power of girls and women together. Any girlτfrom 
kindergarten through 12th gradeτcan join Girl Scouts. Girl Scout volunteers are also a diverse groupτyou 
may be a college volunteer working on a community-action project, a parent volunteer ready for an outdoor 
adventure with your daughterΩǎ group, or any responsible adult (female or male, who has passed the necessary 
screening process) looking to make a difference in a girlΩs life.  

What all members share, girls and adults, are the Girl Scout Promise and Law. Each member also agrees to 
follow safety guidelines and pay annual membership dues of $12 (or purchase a lifetime membership for 
$300). 

When girls join, they participate in the following grade levels: 

Girl Scout Daisy, grades Kς1  
Girl Scout Brownie, grades 2ς3  
Girl Scout Junior, grades 4ς5  
Girl Scout Cadette, grades 6ς8  
Girl Scout Senior, grades 9ς10  
Girl Scout Ambassador, grades 11ς12 

Across the country, the Girl Scout community is hard at work on a whole new approach to make sure that 
everyone can participate in Girl Scouting in ways that are best for them. As a volunteer, you can choose from 
flexible ways to participate that offer the freedom to tailor your level of involvement to fit your schedule and 
lifestyle. You can also volunteer to support other adult volunteers or assist at the council office, instead of 
volunteering directly with girls. 

Girls can choose any one, all, or some of 
the optionsτcamp, events, series, troop, 
travel, and virtual*τ within a single 
membership year. (*Note that virtual is 
still in development.) And, as a volunteer, 
you, too, have the option of partnering 
with girls throughout a membership year 
or committing to an opportunity for only 
a few weeks or months. Based on 
independent research and extensive 
surveys with thousands of council staff 
members from around the country, Girl 
Scouts have developed a good sense of 
which options seems to interest girls, 
based on their grade levels. (See the 
chart at right 
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DƛǊƭ {Ŏƻǳǘǎ ƛǎ ǘƘŜ ǿƻǊƭŘΩǎ ƭŀǊƎŜǎǘ ƻǊƎŀƴƛȊŀǘƛƻƴ ƻŦ ŀƴŘ ŦƻǊ ƎƛǊƭǎΣ currently encompassing 2.3 million girl members 
and nearly one million volunteers! Three core structures support all these members: the national 
headquarters, the council, and your support team. 

The national office of Girl Scouts of the USA (GSUSA), located in New York City, employs roughly 400 
employees. (Visit GSUSA online, where youΩll find a wealth of resources for both girls and volunteers.) GSUSA is 
a member of the World Association of Girl Guides and Girl Scouts (WAGGGS).  

Global Girl Scouting ensures that girls develop increased awareness about the world, have cross-cultural 
learning opportunities, and receive education on relevant global issues that may inspire them to take action to 
make the world a better place. Visit Global Girl Scouting online for additional information. 

Since 1925, USA Girl Scouts Overseas (USAGSO), a division of Global Girl Scouting, has helped ease the 
transition for American families relocating overseas by offering the familiar traditions and exciting 
opportunities of Girl Scouting to girls abroad. USAGSO now serves thousands of American girls living overseas, 
as well as girls attending American or international schools. Through Global Girl Scouting, members participate 
in World Thinking Day on February 22, visit the four WAGGGS world centers όǎŜŜ ǘƘŜ άCƻǊ ¢ǊŀǾŜƭ ±ƻƭǳƴǘŜŜǊǎέ 
appendix), participate in international travel, promote global friendship and understanding by supporting the 
Juliette Low World Friendship Fund, and take action on global issues. 

Girl Scout councils are chartered by the national organization to establish local responsibility for leadership, 
administration, and supervision of Girl Scout program, and to develop, manage, and maintain Girl Scouting in a 
geographic area. The national office provides support materials to all councils to ensure that the Girl Scout 
experience is universally consistent.  

Your local council, originally named Girl Scouts of Raintree Council, was organized on September 10, 
1957. Girl Scouts of the USA (GSUSA)  officially chartered it, in March 1958, to provide Girl Scout program 
in Vanderburgh, Warrick, Spencer, Perry, Posey, and Gibson Counties. In November 1961, White County, 
Illinois, joined Raintree Council. In September 1962, the council officially extended its jurisdiction to 
include all of the counties presently being served, adding Martin, Pike, Daviess, and Dubois counties in 
Indiana. In 2007, White County, Illinois, transferred to Shagbark Council, and in 2008, Knox County, in 
Indiana, was added to Raintree Council. In 2010, the councilΩǎ name was changed to Girl Scouts of 
Southwest Indiana, Inc. 

Properties: 
1)  Over the years, Girl Scouts of Southwest Indiana has maintained its corporate offices in Evansville,         
Indiana. The council office is currently located at 223 N.W Second Street, Evansville IN 47708. 

2) Camp Koch, Cannelton, IndianaτCamp Henry F. Koch, near Cannelton, was a part of Girl Scouts of   
Southwest Indiana from its beginning.  In 1941, Mr. Koch gave the initial tract of land to the Evansville Girl 

http://www.girlscouts.org/
http://www.girlscouts.org/who_we_are/global


 

 

 

5 

{ŎƻǳǘǎΦ /ƻƳǇƭŜǘŜ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ DƛǊƭ {Ŏƻǳǘǎ ƻŦ {ƻǳǘƘǿŜǎǘ LƴŘƛŀƴŀΩǎ ƘƛǎǘƻǊȅ is included in the council history 
book, Yesterday and Today, published in 1987, which is part of the council library. 

 

Geographic Subdivisions 

DƛǊƭ {Ŏƻǳǘǎ ƻŦ {ƻǳǘƘǿŜǎǘ LƴŘƛŀƴŀΩǎ ƧǳǊƛǎŘƛŎǘƛƻƴ ƛƴŎƭǳŘŜǎ ǘƘŜ ŦƻƭƭƻǿƛƴƎ counties: 
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A team of volunteers and staff provides you with local support, learning opportunities, and advice. As a 
volunteer, you will have the most contact with your Girl Scout support team, which may be called a service 
unit or another name. Never hesitate to contact them, because your support team is your expert in all things 
Girl Scouting. If you have questions about the Girl Scout program, working with girls, resources in the national 
program portfolio (leadership journeys and The DƛǊƭΩǎ DǳƛŘŜ ǘƻ DƛǊƭ {ŎƻǳǘƛƴƎ), or selling Girl Scout Cookies and 
other products, go to your team for answers and ongoing support. 

 

A Pathway is a choice that girls and adults make regarding how they want to participate in the Girl Scout 
Leadership Experience.  Girls and adult volunteers work cooperatively to implement a Pathway. They are 
supported by the volunteer Pathway Services Director at their school or small geographic area.  Clusters join in 
their county or geographic area to form a service unit, led by volunteer service teams.  The service unit 
provides printed materials, human resources, information meetings, and plans local events and activities.   

Several service units join to form regions and hold regularly-scheduled, staff-led meetings that provide 
opportunities to share information, plan larger events, and network with adult volunteers from nearby 
communities.  

All volunteers in the GSSI area are supported by council staff, who provide guidance, support resources, 
program and learning opportunities, and more.  

 

  

WAGGS 

GSUSA 

GSSI 

Region 

Service Unit 

Cluster 

Pathway 

ωWorld Association of Girl Guides and Girl Scouts 
has members in 145 countries. 

ωOver 100 councils in the United 
States. 

ωOur council encompasses 11 counties 
in Southwest Indiana. 

ωSeveral counties join together to form 4-5 
regions in the council. 

ωTypically, a geograpic area such as a county. 

ωOther groups, typically in your school 
or immediate geographic area. 

ωWays to participatetroop, series, camp, 
travel, events. 
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1. APPLY: 

a. ALL volunteers working directly with the girls or with group monies MUST complete the 
Volunteer Application Process (VAP). Forms and instructions are available on our Web site, 
www.girscouts-gssi.org Contact the Membership Services Assistant (421-4970 or 
1.800.757.9348, x310) if you have questions. 

b. ALL lead or primary volunteers MUST register as Adult Girl Scouts.  All volunteers who plan to 
participate with the group are strongly encouraged to register as Adult Girl Scouts. 

2. LEARN: Once volunteer is approved, 

a. Participate in GSUSA online learning by visiting http://onlinelearning.girlscouts.org. Complete 
Girl Scouting 101 όǇŀǎǎǿƻǊŘ άaboutGS101έύ. Speakers or headphones are required. 

b. Register for Job BriefingΦ  ±ƛǎƛǘ D{{LΩǎ ǿŜōǎƛǘŜ (For Volunteers tab) for instructions.  

3. PREPARE: Once approved, registered, and trained, you may begin the process of setting up a new 
group or leading an existing group.  

a. If it is a new group, 

1. Apply 

ωSubmit VAP (Volunteer Application Process) (see 1. below.) 

ωRegister as an Adult Girl Scout. 

2. Learn 

ω Visit the council website, www.girlscouts-gssi.org, to sign up for    
eNewsletter and notifications. (See 2. below.) 

ω  Complete online GIrl Scouting 101. (See 2. below.) 

ω  Complete Job Briefing. (See 2. below.) 

3. Prepare 

ω  Obtain a group number. (See 3. below.) 

ω  Submit a bank checking account request. (See 3. below.) 

ω  Submit location use form. (See 3. below.) 

ω  Conduct a parent meeting. (See 3. below.) 

  4. Start 

ω Register the girls and group. (See 4. below.)  

ω Start your journey!! 

 

http://www.girscouts-gssi.org/
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 Contact the Membership Services Department for a group number.   

 Set-up a bank checking account: Contact the Membership Services Assistant (421-4970 
or 1.800.757.9348, x310) to request forms to open an account.  (Three signers are 
required on the account, and all must be registered, unrelated adult members with 
approved VAPs on file.) Once the request is approved by the council, the completed 
and signed form will be returned to you, and you can take it to the bank (preferably, 
Old National Bank or Fifth Third Bank) and open a checking account. Once the account 
is open, submit a Treasury Information Report to the Membership Services Assistant. 

b. If it is an existing group with new adult leadership, 

 Change bank checking account information: Contact the Membership Services 
Assistant, (421-4970 or 1.800.757.9348, x310) to request forms to make changes in an 
account.  (Three signers are required on the account, and all must be registered, 
unrelated adult members with approved VAPs on file.) Once the request is approved 
by the council, the completed and signed form will be returned to you, and you can 
take it to the bank (preferably, Old National Bank or Fifth Third Bank), and change 
information for the account. Once change is complete, submit Treasury Information 
Report to council with new information. 

NOTE: When writing checks, remember that two signatures are required on each check. 

c. wŜǎŜŀǊŎƘ ƳŜŜǘƛƴƎ ƭƻŎŀǘƛƻƴǎΦ  aŀƴȅ ƭƻŎŀǘƛƻƴǎ ǿƛƭƭ ǊŜǉǳƛǊŜ ŀ ǎƛƎƴŜŘ άōǳƛƭŘƛƴƎ ǳǎŜέ ŦƻǊƳΦ  
Submit forms to the Membership Services Department at the council office for review and 
approval. Do NOT sign any forms yourself. 

d. Work with the Membership Services Department or volunteer Pathways Services Director 
to recruit girls and set up meeting ǿƛǘƘ ƎƛǊƭǎΩ ǇŀǊŜƴǘǎ.  

4. START:  

NOTE: The following procedures apply, no matter in which Pathway girls participate.   

        As soon as possible after your parent meeting is finished: 

a. Complete the Membership Dues Summary form, making sure all sections are completed. 
b. Retain the following forms for your troop records: 

o Adult Registration Forms (yellow copies)  
o Girl Registration Forms (yellow copies) 
o Annual Permission Forms 
o About Your Daughter forms (white copies; parents keep yellow copy.) 
o Ways You Can Help forms 
o Membership Dues Summary (yellow copy) 

c. Submit the following forms to your Service Unit Registrar (or to the council office, if there is 
no registrar in your service unit): 
o Completed Membership Summary Dues form (white copy) 
o Adult Registration Forms (white copes)   
o Girl Registration Forms (white copies) 
o $12 National Girl Scout registration dues for each registered adult or girl member 
o Girl Scout Cookie Dough forms (signed by girl and parent) 
o Financial Assistance/Scoutership forms (signed by parent and lead volunteer) 
o Treasury Information Report 2011-2012 (if any changes) 

d. Begin holding regular meetings!!!! Enjoy your journey with the girls! 
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1. LEADERSHIP TEAM:  

a. ALL volunteers working directly with the girls or with group monies MUST go through the 
Volunteer Application Process (VAP).  Forms and instructions are available on our Web site, 
www.girscouts-gssi.org.  Contact the Membership Services Assistant (421-4970 or 1.800.757.9348, 
x310) if you have questions.  

b. ALL lead volunteers MUST register as Adult Girl Scouts. All volunteers planning to participate with 
the group are strongly encouraged to register as Adult Girl Scouts. 

2. CONTINUE LEARNING: Once volunteers are approved,  

a. All lead volunteers, 01s and 02s, MUST have taken Online Orientation and Leadership Essentials or 
the new Girl Scouting 101 (http://onlinelearning.girlscouts.org , ǇŀǎǎǿƻǊŘ άaboutGS101έύ. 

b. Encourage all adult volunteers and parents to participate in the Online Girl Scouting 101 
(http://onlinelearning.girlscouts.org , ǇŀǎǎǿƻǊŘ άaboutGS101έύΦ 

c. Returning leaders are encouraged to register for Job BriefingτRefresher, and other learning 
opportunities.  Visit www.girlscouts-gssi.org for information. 

1. Leadership 
Team 

ω Submit VAP (Volunteer Application Process) , if you have not done so 
already. (See 1. below.) 

ω Register as an Adult Girl Scout. (See 1. below.) 

2.Continue 
Learning 

ω Visit council website at www.girlscouts-gssi.org to sign up for   
eNewsletter and notifications.  (See 2. below.) 

ωComplete required GSUSA online modules. (See 2. below.) 

ω Complete additional learning opportunities. (See 2. below.) 

3. Update 

ω Any change in bank account signers requires new Authorization Form. 
(See 3. below.) 

ω Submit location use form. (See 3. below.) 

ωConduct a parent meeting. (See 3. below.) 

4. Start 

ω Register the girls and group. (See 4. below.) 

ω Start your journey!! 


































































































































































































